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STAT

STAT

STAT

STAT

12 MAY japg

MEMORANDUM FOR: Chief, New Building Project Office, OL

i Chief, Personnel and Training Staff, OL
Chief, -Procurement Management Staff, OL
Chief, Security Staff, OL ‘
Chief, Budget and Fiscal Branch, OL
Chief, Facilities Management Division, OL
Chief, Printing & Photography Group, OL
Chief, Adency Contracts Group, OL

Chief, Real Estate & Construction Division, OL
Chief, Supply Division, OL
Chief, OC/OL - Information Services Center

FROM:
Chief, Information and Management Support
staff, OL
SUBJECT: Copier Inventory

1. The Agency Directorate Information Management Officers
(IMO's) were asked by the Copier Management Staff (CMS), P&PG/OL
to conduct an inventory of all copiers in their Directorates.
The inventory was requested to ensure a current list of all
copiers and key operators.

2. In response to the CMS/P&PG/OL request, the Directorate
of Administration Information Management Officer (DA/IMO) has
requested each DA component to conduct a copier inventory.

3. Therefore, it is requested that each OL component
complete the attached copier inventory form and return the form
to IMSS/IMO,‘ Building by COB 18 May 1988.

4. If vou have any questions, please call Michael

IMSS/IMO on

Attachment:
As Stated

OL-4054-88 g’a
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Distribution:
1-11 - addressees
1l - OL Files.
1 - OL Reader
1 - IMSS Official
| ‘ 1 - IMSS Chrono
STAT OL/IMSS/MN:bp (11May88)

2

- ADMINISTRATIVE - INTERNAL USE ONLY

___ Declassified in Part - Sanitized Copy Approved for Release 2013/04/26 : CIA-RDP91-00981R000200270040-1



Declassified in Part - Sanitized Copy Approved for Release 2013/04/26 : CIA-RDP91-00981R000200270040-1

OFFICE
(Group/Div./Br.

BLDG.

ROOM

MANUFACTURER
(Canon/Xerox/etc.)

MODEL"
NUMBER

SERIAL
NUMBER

KEY
OPERATOR

BLACK
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LINE

NUMBER
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